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BCTYII

YacTuHy Ipyry METOJMYHHMX BKa3iBOK JO MPaKTHYHHUX 3aHATh 3 KypCy
«[lepeknaz JiMOBOTO MOBJEHHS» pO3pPOOJCHO MJIsl CTYAGHTIB 2 Kypcy
cnemiansHOCTI 035 «®Pinomorisy» cremiamnizanii «['epMaHChKiI MOBHU Ta JIiTEpaTypH
(mepekinan BKIIOYHO), Heplla aHIIHChKa» JIEHHOI 1 3a04HOi ()OpM HaBYAHHS.
BunanHs ykiazeHO BiIIOBITHO J0 PEKOMEHAAIlIH 1 MporpaMy BUBYCHHS BKa3aHOT
JUICHUILIIHY Y BUIIIMX HAaBYAIBHHUX 3aKJIaJjaX MOBHOTO TPODiIO.

MeTtoanyHi BKa3iBKH CKIIAAAIOTHCS 3 II'ATHOX TPAMATHYHUX PO3ALIIB, IO
MICTSITh KOMIUIEKCH BIIPaB i 3aBIaHb, CIIPSIMOBAHMX Ha PO3BUTOK Y CTYICHTIB
KOMIICTEHI[il B OCHOBHHMX BHJaX YCHOI Ta HMHCEMHO{ MOBICHHEBOI HisUTBHOCTI I
YMiHb, 3aTpeOyBaHHUX y Cy4YacHi MDKHApOIHIM mimoBii komyHikamii. TemaTtuka
naparpadiB OXOIUTIOE Taki TemH, sK-oT: Present Tenses, Past Tenses, The
Infinitive/-ing Form, The Passive, Types of Conditionals. I'pamatuunuit matepian
niOpaHO TakMM YWHOM, a0W CHpusATH (OPMYBAHHIO HABHYOK BOJIOIIHHSI
IHII[IaTHBOIO B IAJIOTIYHOMY MOBJICHHI.

MeroauuHi BKa3iBKM MOXYTh OyTH BHKOPHUCTaHI JJsi ayJUTOpPHOT 1

CaMOCTIHOT pOOOTH CTYIEHTIB.



1. Present Tenses

Simple Continuous Perfect Perfect Continuous
VIVsIV2 BE + Ving HAVE/HAS/HAD HAVE/HAS/HAD
+ +
V3 BEING
+
Ving
PRESENT VIVs is/are/lam + have/has + V3 have/has +
Ving been + Ving
I do | am doing | have done | have been doing

Meaning and use:

We use the Present Simple for things that we do regularly; for facts,
habits, truths and permanent situations. We often use time expressions like every
day, once a week, on Fridays: | check my email every day (regular activity). Yuki

GRAMMAR REFERENCE

Present Simple

works at the bank. (permanent situation).

Meaning and use:

We use the Present Continuous for activities at the moment of speaking,
for temporary situations, and for changing or developing situations: Just a
minute. I'm checking my email (now). She usually works in London, but she’s
working from home this week (temporary). More and more graduates apply for a

Present Continuous

job abroad (arrangement).




We can also use the Present Continuous for future arrangements, usually
with a time expression: I’'m seeing the doctor on Monday morning.

Note: There are some verbs that we don’t usually use in the continuous
form (if we do, the meaning of the verb is chosen). They are often verbs of thinking
and feeling, for example: hear, see, smell, hate, know, understand, want, need.
WRONG: Could you explain that again? [I'm not understanding.
CORRECT: Could you explain that again? I don’t understand.

Present Perfect
Use the Present Perfect for:

1) Life experience in the past. We don’t say when things happened: we are
interested in the experience, not the time or date. We often use ever and never:
I've seen all Tarantino’s films. Have you ever eaten sushi? — Yes, | have / No, |
haven't.

2) Recent past actions that are important now: Oh no! I've left my wallet on
the bus. The president has resigned.

3) Past situations that are still happening now. We often use how
long with for (throughout a period of time) and since (from a point in the past until
now): [ haven’t seenJenny this morning (It is still this morning.)
How long have you known Sam? — I'’ve known him for two years. Jack’s been in
Italy since January.

Note: Use the Past Simple for completed actions in the past, when the time point
is indicated: | saw Jenny two weeks ago. Peter moved to Saudi Arabia in 2011.
Silvia didn’t want another piece of cake yesterday. When did you see Alex?

Present Perfect Continuous
Meaning and use:
We use the Present Perfect Continuous to talk about ongoing events or
activities which started in the past and are still continuing up until now:
Franchising in the United States has been growing steadily since the 1950s.
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Task 1. Choose the correct answer.

1. How often does Peter go to the swimming pool? — He to the swimming
pool every day. He likes swimming.
. L i .
goes is going has gone has been going
2. When is the best time to call you? — | usually till nine in the evening.

Call me around ten, if you can.

workf am Workingf have Workedf have been working

3. Let's ask Anna to make apple pie for dessert. She great apple pies.

{ { {
makes is making has made has been making

4, Please be quiet. My children now.

N ¢ L ¢ .
sleeping are sleeping have slept have been sleeping

5. The sun in the east.
) S & e -
makes is rising has risen has been rising
6. Listen! Someone the piano. Do you hear it? — Yes.

| G I
plays is playing

has playedf has been playing

7. What is Linda doing? — She dinner.

{ { {
cooks is cooking has cooked has been cooking

8. She can't go to the movies. She her homework yet.

{ . 0 { .
doesn't do isn't doing hasn't done hasn't been doing



9. Tanya France several times.

VUL S | N
visits is visiting has visited has been visiting

10. We this report for four hours. I'm tired. Let's have a break.

0 N ¢ L .
write are writing have written have been writing

Task 2. Put the verbs in brackets into correct Present forms.

1. Most corporate culture initiatives (launch) with good intentions but

flawed intelligence.

2. Time and time again, studies (prove) that there (be) a

tangible upside to creating a supportive, values-driven company culture.

3. In any social group, “the rules” (be) good for guidelines, but unless it
(be) a prison, rules cannot be enforced all the time, everywhere.

4. America’s powerful online merchants (move) eastward, to the new

Net market in Europe.

5. Each culture (be) unique and myriad factors (go) into

creating one, but researchers (observe) at least six common components

of great culture.

6. Good manners can (be) the first step to building a differentiated

culture and a lasting organization.

Task 3. Match examples 1-3 with the uses of the present continuous
a-c. Choose the best answer if several are possible.

1) Let’s go for lunch. I'll tell you about my news. I’m working on a big project in
Paris.

2) I'll finish the spreadsheet in about half an hour. I'm working as fast as I can.

3) Developments in communication technology mean that more people are
working from home.



a) present continuous for an action happening right now, at the moment of
speaking;

b) present continuous for an action happening around now, but not at the exact
moment of speaking;

c) present continuous for a current trend or slow change happening over a longer
time period.

Task 4. Underline the correct alternative in italics.

1) This year/Every year we’re building a new factory in Turkey.

2) This year/Every year we increase our market share in the Turkish market.

3) At the moment/Usually we’re recruiting a lot of new staff — business is going
very well.

4) At the moment/Usually the factory closes for two weeks over the summer for
maintenance.

5) Right now/Twice a year we’re getting a lot of orders from the Middle East.

6) Right now/Twice a year we organize a special event for all our employees.

7) In two weeks/As a rule they are opening new offices in Barcelona.

8) In two weeks/As a rule managerial staff aren’t nervous before presentations.

Task 5. Find and correct the mistakes.

1. While many companies find their values revolve around a few simple topics
(employees, clients, professionalism, etc.), the originality of those values are less
important than their authenticity.

2. Whatever an organization values, they must reinforced in review criteria and
promotion policies.

3. People usually stick with cultures they like, but with Tailor, these days bring on
the right “culture carriers”.

4. There are obviously numerous answers to each of these questions, but one clear
answer is that place has shapes culture.



5. Rituals are become an important aspect of corporate culture that employees
follow, such as meetings and submitting reports.

6. Shoptalk can been filled with expressions and terminologies that are not
common outside of the organization.

Task 6. Decide whether to use stative verbs or action verbs. Point the most
appropriate answer.

1. He often helps other people. | he is a good man.

thinkf am thinkingf have been thinkingf had been thinking

2.1 about this project since last spring.

thinkf am thinkingf

have been thinkingf thought

3. Can you help me, please? | for Mr. Smith's office.
r r e .

look am looking have looked looked
4. Is that Alan over there? He old and tired. Is he sick?

{ { ¢
looks has looked has been looking looked

5. She the soup in the kitchen when the telephone rang.

{ ¢ .
has tasted has been tasting was tasting

6. This soup good. I really like it.

. .
Is tasting

L
has been tasting tastes

7. Could you call a little later? We dinner now.

¢ {
are having have had had
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8. She him for quite a long time. They are good friends.

knowsf has knownf has been knowingf had known

9. Your bag a ton. There are too many books in it.

{ { {
weighs is weighing has been weighing weighed

10. 1 a little boy in the room. He is sleeping on the sofa.

{ { . {
see am seeing saw had seen

Task 7. Fill in the gaps with correct Present forms of the verbs in brackets.

1. John (look after) Alexandra’s clients while she (be) on

maternity leave.

2.“On your CV it (say) that you (speak) some Chinese.” —

“Yes, in fact, 1 (currently / take) private classes. 1 (think)

Chinese is going to be a very useful language in our sector.”

3. Our client (be) very stubborn at the moment. He (not / want)

to accept our conditions. It’s strange because he (usually / be) so

reasonable.

4. Where (your company / hold) its AGM this year?

5. “What language (that man / speak) at the reception desk?” — “It
(sound) like Portuguese to me.”

6. | (have to) speak to Doug urgently but he (not / answer) his

phone.

7. “They (have) the meeting this Thursday at 3pm. Will you be able to

attend?” — “No, I’'m afraid not. I (go) to a conference in Amsterdam.”

8. Ray (always / drive) to work but this week he (take) the train

as his daughter (borrow) his car.

9. Which logo (you / prefer)? Sorry, but | (not / like) either of

them.
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10. Our children really (love) surfing. They (spend) every
weekend at the beach. In fact we (look at) buying a small holiday home
on the coast. Jaco Beach (look) very nice.

Task 8. Put the verbs from the table into their correct Present forms.

wait eat take pass always/use

have not clean always/ copy | know live

Peter how to fix this running tap?
you ever frog's legs?

. Andy his exam so now he is very happy.

. I’'m really fed up! You my homework!

. How long she that car for?

. Where are you? We here for 40 minutes.

. My parents in this flat since 2015.

. Someone my handbag because | can't find it.
. Sarah her bedroom yet.

10. You my clothes without my permission.

© 0O N O U A WN

Task 9. Choose the best options to complete sentences below.

1. She can’t come to the phone now since she for her tomorrow's test.

a) prepares b) is preparing

¢) has preparied d) has been preparing

2. They must be at the sports centre now. They usually basketball on
Friday.

a) play b) have played

c) are playing d) have been playing

12



3.1 my work already. I'm ready to go for a walk with you.

a) finish b) am finishing

¢) have been finishing d) have finished

4. You must be disappointed, but the soup delicious!
a) taste b) is tasting

c) is being testing d) tastes

5. She since Monday.

a) has been sicking b) has been sick

c) is being sick d) has sick

6. Omar to Rome next morning.

a) leaves b) is leaving

c) is being leaving d) is leave

7. she to finish the project on time?

a) have/managed b) has been/managing
¢) has/managed d) have/managing

8. Maria is good at languages. She English, Spanish, and Japanese.
a) spoke b) speaks

c) has spoken d) has been speaking
9.We ___ for their answer for two months already.
a) wait b) have waited

C) are waiting d) have been waiting
10. — Where is David? — He to the office.

a) have been b) have gone

¢) has gone d) has been gone
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Task 10. Translate the following sentences into Ukrainian:

1. Every time inflation goes up, people demand higher wages.

2. - How long have you been waiting for our colleagues? It's impolite! — Yes, but |
don’t think they will be long.

3. Nowadays, the application of advanced software is making movement to a new
level in the e-commerce business.

4. The possibilities of outdoor advertising have expanded incredibly with the
invention of the interactive billboard..

5. The amount of information - or data - about our universe and about ourselves,
has grown exponentially over the past decade.

6. What exactly do our customers want? Nobody around here seems to know.

Task 11. Translate the following sentences into English:

1. Kowmmanis BupoOIsi€ CTaHKH, IO
Hapi3aTh MeTal, i3 2018 poky.

2. Hame BigaiJieHHs NPONOHYE MOBHUI
CHeKTp (iHAHCOBUX MPOMYKTIB, MPO SAKi BU

MOXKCTE MPOYUTATH HAa HALIOMY CaTi.

3. O®panmmsyBannss y CIIA HaOupae
obeptiB i3 1950-x pokiB, i IsI KOHICMIIiS 3apa3 3a0e3meduye MOXKIMBOCTI UIS
6i3Hecy B Ounbine, HX 100 ramy3sx BUpOOHHIITBA M ITOCIYT.

4. Gerdau, HaiiGiapIHMi BUPOOHUK cTaii B JIaTHHCHKIN AMepHili, yke Maiixke 20-X
POKIB TIOCTILJIb € JIiepOM Ha PHHKY IIPOMHCIOBUX MaTepialib.

5. ¥Ypsaa mocTynmoBo CHpOIIye CHCTEMY OINOJATKyBaHHS MJIsl TPEICTaBHHUKIB
Mmasioro OizHecy.

6. Lleit kcepokc MOCTIHHO BUXOIUTS 13 any! Ile Tak aparye!

7. Hami nmocravanbHUKH 3a3BHYail HE NOTPUMYIOThCS JEIUIAMHIB, ane 3apa3 Ha
MPE3CHTAIIi] BOHH MTOBOASTHCS OLIBII Hi’K YEMHO.

8. Mu BkiagaemMo 3HaYHy 4YacTHHY NPHOYTKY B peKilaMy, ajke Hall OpeHa

BiJOMHUH Ha pUHKY yIpooBK 10-X pokiB.
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2. Past Tenses

Simple Continuous Perfect Perfect Continuous
VIVsIV2 BE + Ving HAVE/HAS/HA HAVE/HAS/HAD
D +
+ BEING
V3 +
Ving
PAST V2 was/were + Ving had + V3 had +
been + Ving
I did | was doing | had done I had been doing

GRAMMAR REFERENCE

Past Simple and Past Continuous
Meaning and use:

We use the Past Simple for something that happened and finished in the
past. We use it when we say or know the time when something happened: Last
year, we travelled by jeep across the Sahara. When the car stopped, we
all got out.

We use the Past Continuous for something that happened in the past but
was not finished at a particular time. This can be an exact time in the past (12
o’clock, etc.) or the time when another thing happened: It was 12 o’clock and
we were standing in the midday sun.Mick was checking the engine when the
rescue helicopter arrived. We also use the Past Continuous to describe a scene or
situation in the past or for an action that continued for some time: The stars were
beginning to come out.The dog was barking loudly.

15



Form

Past Simple

Past Continuous

Affirmative

For regular verbs, the Past Simple ends
in —ed. Irregular verbs have different
forms. The Past Simple form is the
same for all persons (I, you, ec,

The of Past
Continuous is subject +
was/were + verb-ing. There are no

short forms of was/were.

construction

ec, etc). Fortunately, we were carrying a

Suddenly the jeep skidded and stopped. | toolkit.
Negative
We make the negative Past Simple | We make the negative Past
with didn’t + infinitive without ‘to’. Continuous with
We didn’t stay inside the jeep because | wasn t/weren’t + verb-ing.
that was even hotter. Despite  the heat, Jess and
Debs weren 't wearing hats.
Interrogative

The Past Simple question form is
did + subject + infinitive without ‘70’
for all persons. The short answers
are Yes, I did. / No, I didn t.

Did the helicopter land in the desert?
Yes, it did.

The Past Continuous question form is
was/were + subject +

verb-ing. The short answers are:
Yes, I was. / No,  wasn'’t.

How were you feeling when
arrived?

it

Past Perfect

Meaning and use:

We often use the Past Perfect for an action which happened before another
past action or before a stated time in the past: When | arrived home, my
sister had already made lunch (Here, two things happened: | arrived home and my
Simple for actions happened immediately
one after the other in the past (in this case, conjunctive adverb then is very
common): First she paid the driver, then got out of taxi.We can use the Past

sister made lunch). We can use the Past
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Perfect next to the past simple, to show which event happened first: When |
arrived home, my sonhad already made an enormous carrot cake (What
happened first: my son made a cake. What happened second: | arrived).

With the Past Perfect, we can change the order of events in the sentence,
and still show what happened first: | woke up late because I'd forgotten to set my
alarm clock. But we can also use the Past Perfect when events in a sentence are
in the order that they happened: | had just taken off my coat when the telephone
rang.

Note: The Past Perfect part of the sentence always shows the event that
happened first: We hadn’t finished cleaning by the time the guests arrived.By the
time the guests arrived, we hadn 't finished cleaning.

Past Perfect Continuous
Meaning and use:
We use the Past Perfect Continuous to show that an event or action in the
past was still continuing. We focus on the activity and duration of the activity.
Form

Past Perfect Past Perfect Continuous

Affirmative

The Past Perfect is made with The Past Perfect Continuous is made

subject + had + past participle. with subject + had + been + verb-

By the time Mark arrived at work, ing.

the staff meeting had already The builders had been putting up the

started. scaffolding when the roof fell in.

Negative

17



The negative Past Perfect is made The negative Past Perfect Continuous
with subject + hadn’t + is made with subject + hadnt + been
past participle. + verb-ing.

Kerry couldn’t leave work on They hadn’t been ordering new

time because she hadn 't written cartridge for six weeks before they
the report. found one they liked.

Interrogative

The Past Perfect question is The negative Past Perfect Continuous
made with had/hadn’t + is made with had/hadn’t + subject +
subject + past participle been + verb-ing.

Hadn’t John told them what Had workers been waiting an hour for
kind of project he wanted? the bus?

Task 1. Read the text about benefits for homeworkers. Fill in the gaps with
correct Past forms of verbs in brackets.

Fifty years ago lots of employees in the everyday grind (dream)
of working from home. Depending on their work responsibilities, however, that
(can) either (be) a true possibility or a fanciful dream. The
white collars of 1985" (think), that home offices (can)
benefit both employees and employers, and (lead) to decreased costs
and increased productivity. The analysts (conduct) the series of
significant research, then (clear up) some advantages of allowing
workers to stay at home.
The experts (find), that working from a home office
(is/naot) suitable for all workers. Scrupulous scrutiny (show), however,
with more work being done digitally, huge amounts of work (can, be,
complete) from a home computer and simply (upload) to the company
server or e-mailed to a supervisor. In 1980 some companies even
(work out) a particular model: first, they (install) software package on
employee’s home computers, then (start) to use specialized

18



software installed on employee home computers to insure that company secrets
are not replicated or stolen.

Task 2. Complete the anecdote by choosing the best tense in each case: Past
Continuous, Past Simple, or Past Perfect.

A large corporation hired a new CEO two months ago. As the old CEO was
leaving, he discreetly presented his successor with three envelopes numbered one,
two and three. ‘If you have a problem you can’t solve, open the first of these,” he
1) (tell) the new CEO.

Well, at first things went smoothly, but after six months sales (2)

(fall) by 10% and the shareholders were getting very impatient. The CEO (3)
(begin) to despair, when he remembered the envelopes the old CEO (4)
(give) him.

He went to his office, closed the door and opened the first envelope. The
(call) a
press conference and tactfully blamed the previous CEO for the company’s
problems. The shareholders and the press were satisfied with his explanations, and
a few weeks later the CEO was relieved to see that sales (6) (improve) by
12%.

message was, ‘Try blaming your predecessor.” The new CEO (5)

About a year later, the company was having serious production problems.
The CEO (7) (learn) from his previous experience: as soon as he (8)
(be, fire).

Task 3. Read the story and fill in the gaps with correct grammatical
forms of verbs from the box.

sit re-write  see (x 2) overflow begin ask answer

take walk give turn write go on say (x 2)
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The blind man and good management point

An old blind man * on a busy street corner in the rush-hour
begging for money. On a cardboard sign, next to an empty tin cup, he 2
: ‘Blind — Please help’. But no-one * him any money.

A young line manager * past and ° the blind man
with his sign and empty cup, and also ° a lot of people passing by
completely unmoved, let alone stopping to give money

The young man ' a thick i
marker-pen from his pocket, ® the
cardboard  sheet  back-to-front, and
’ the sign, then his

way. Immediately, people !

throwing money into the tin cup.
After a while, when the cup
, the blind man *® a stranger to tell him what the new sign *
. The stranger that it *° , «It’s a beautiful day.
You can see it. | cannot.»

12

Task 4. Correct the mistakes.

1. The co-oworking space We
Work We Live open in 2013,
then was reorganized in a new
way last May.

2. Two years ago that resort
island has owned by Canadian
entrepreneur James Chutter
and Austrian PR specialist
Anna-Lina Chutter.

3.Yoga classes was offered
co-oworkers by Claire 3-4
times a week in their Side
Hustle's yoga studio.
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4. 2010 Brigham study found that Nearly 15,000 Yahoo's employees were
enjoyed the freedom to do their jobs from home.

5. High technology companies had long be on the leading edge in products and
services, but then flexible work hours and employee benefits got on top.

6. In 2015 co-working office spaces were booming, and they been fill with
interesting freelancers.

Task 5. Make Past Tense questions using the words below.

1. When / panels / they / the /install / solar?

2. What / you / of / clients / be / your / expect?
3. When / order / your / they / deliver?

4. When / optics / be / the ffirst / develop / fibre?

Task 6. There is an acceptance letter written to formally acknowledge an
employment offer. Fill in the gaps with correct Past/Present verb forms.

tvelyn Wauusonv

4212 West Chuwrch Street
Houston, Texas 77096
(713) 555-5555

October 20, 2011
Deow Mr. Howrison,
It ______ (be) o pleaswre speaking withv yow ow the

phone this afternoow. I >_______ (be) very happy to
accept the position of LMS supervisor withv Hawrisow
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Consultonts. Thank yow very much for the opportunity
to- join your teawn. T °_______ (feel) excited about this
position since graduating from the university, and I
R (be) eager to- work ow the implementation of
youwr new leawrning management systenm and covporate
online university.

Ay we’_______ (admit) inv our conwersationw recently,
my stouting yeowly sadowy °_______ (be) $50,000. I 7_______
(understand) that after being employed for 30 days; I
8 (receive) health, dental, and life insurance
benefity. After working for Hawrrisonw Consultoanty for six
monthg, I° ______ (receive) one week’'s paid vacatiow as

I ______ (prepare) to- stowt work ow December 1,
2015 as yow *'_______ (request) before. If theve *_______
(be) any paperwork I need to- complete lefore I
A (stowrt) working, please contact me:

Thank yow.
Evelyn Wanson
Evelyn Wausow

Task 7. Six of the following sentences contain mistakes. Find the mistakes and
correct them.

1) Sydney Harbour Bridge was building in 1932.
2) While they were carrying out tests in the laboratories, researchers were
recognize past results.
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3) The first real road builders in Britain was the Romans.

4) The Romans built roads of layers of broken stones of various sizes and were
covering them with flat stones.

5) The system didn’t working because the loudspeaker had been wrongly
connected.

6) Before factories were told to stop polluting the environment, waste was being
dumped in rivers and in the sea.

7) Louis Pasteur was discovering the action of germs while was studying
fermentation in wines.

8) The production process had already been shut down when the leak in the fuel
tank was found.

9) Nuclear energy began to be used from the mid-1950s.

10) In the second half of the 20" century, the electronics industry transforming the
way we work in factories.

Task 8. Translate the following sentences into Ukrainian:

1. I checked the figures very carefully last week. The economic situation was quite
healthy.

2. The early 1970s was a time when computing was entering a new age.

3. The central bank lowered interest rates three days ago because inflation had
been falling steadily for several years.

4. While | was negotiating the contract, my boss phoned me to say that he wanted
completely different conditions.

5. | thought we had already chosen the name for the new product.

6. We discussed the report and agreed that Peter should prepare some detailed
information before next meeting.

7. By this time, their top-manager Alan Saemoon had built up sufficient contacts
to help them.

8. Two years ago, our company used to belong to a well-known American
multinational.
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Task 9. Translate the following sentences into English:

1. JleBix 3po3yMiB, 110 BiH yXe 3yCTpiuaB IXHHOTO HOBOTO TOII-MEHEIXKepa, ale
ne?

2. Ha Hpro-iiopkebkiit 6ipaxi ingekc NASDAQ migBUIIHBCS HA BPaHIIIHIX TOpPrax,
ayie Bxke o 00ifi BIIaB 10 HAWHMWKYOTO TTOKA3HUKA 33 OCTaHHI 4 POKH.

3. Mo toro vacy Tara Crin I'pyn yxe crana jinepoM y cdepi BUpoOHHLTBA i

MOCTa4YaHHs CTajl Ha IHAINCHKOMY PUHKY.

L

=“‘“ |
h

4. Kommcp Hama KoMmadis Oyfla HOBAaTOPCHKOIO PAaHHBOIO — MOJIEILTIO
TpaHCHAIIOHAJILHOT KOPITOpAIIii.
5. Vci npucyTHi 9ekanu, M0 HapemTi pO3NOYHYThCS 300pH, KOJHM HECIIOAiBaHO
3atenedoHyBaB AUPEKTOP 1 MOBILIOMMB, 110 3aCTPAT y MPOOIIi B IIEHTPI MicTa.
6. Ha mouatox 1997 poky 30BHIiIHIA Oopr KpaiHuM MoAaBOiBCs, i OpHTaHCHKa
€KOHOMIKa 3HOBY OIMHUIIACS Iepe]l 3arpo30k0 IPUHU3NNBOT 1H(ILIT 1 3aHenay.
7. Ilicnst BTpaTH TPETHHU €BPONEHCHKOTO PUHKY MEHEIKMEHT KOMIaHii 3po0HuB
3as1BY, I1I0 BOHH O1IbIIIe HE MOTPEOYIOTh TaKkoi BEJIMKOI KIIBKOCTI CIIiBPOOITHHKIB.
8. Bubsim mpartoBaB HaJi mpoekToM yrpoaosxk 2021 i 2022 pokis.
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3. The Infinitive / -ing Form

GRAMMAR REFERENCE

We use to-infinitive:

P to express purpose: Sam went to
the bank to get some money.

» after certain verbs (agree, hope,
appear, decide, expect, promise,
refuse, plan, manage, etc.): He
promised to help us with the
decorations.

» after adjectives which:

a) describe feelings/emotions,

b) unwillingness (willing, eager,
reluctant, anxious, unwilling, etc.),

c) refer to a person’s character and
also with the adjectives lucky and
fortunate:

I was annoyed to hear that he had
left.You were clever not to believe
them.

Note: With adjectives which refer to
character we can also use an
impersonal construction.

It + be + adjective + of + noun/
pronoun: It was clever of you not
to believe them.

» after certain nouns and pronouns
such as something, somewhere,
anyone, nothing, etc. usually to
show that something is necessary or
possible: of

We've got a lot

We use —ing form:

> after certain verbs {admit,
anticipate, appreciate, avoid,
consider, continue, delay, deny,

discuss, enjoy, escape, excuse, fancy,
finish, forgive, go (for activities),
imagine, involve, keep

(= continue), mention, mind, miss,
postpone, practise, prevent, quit,
recall, recollect, report, resent,
resist, risk, save, stand, suggest,
tolerate, understand, etc.): He
avoided answering my question.
»after: dislike, enjoy, hate, like, love,
prefer to express general preference.
E.g. She likes painting.

BUT: would like/would love / would
prefer + to —inf to express specific
preference: | would like to paint your
portrait.

» after expressions such as: be busy,

it’s no use, it’s (no) good, it’s (not)
worth, what’s the use of, cant help,
there’s no point (in), cant stand, have
difficulty (in), have trouble, have a
hard/difficult time, etc.. What’s the
use of waiting for an answer? She is
busy writing the wedding invitations.
» after: spend, waste, lose (time,
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homework to do. Take something to
drink on the bus.
» after too/enough: She is too
young to stay out so late.
» with it + be + adjective/noun:
It is important to get there on time.
» to talk about an unexpected
event which can be unpleasant,
usually with only: She came home
to find her sister waiting for her.
» after be + the first/second,
etc./next/last/best, etc.: He was the
first to arrive.
> after verbs and expressions
such as ask, learn, find out,
wonder, want to know, decide,
explain, when they are followed
by Wh-questions who, what, where,
how, etc.): I don’t know why he left.
Note: If two to —infinitives are joined
with ‘and’ or ‘or’, the ‘to’ of the
second infinitive can be omitted: He
agreed to come and help us.

money, etc.): We wasted a lot of
time trying to find a parking space.
» after prepositions: He was found
guilty of lying in court.

» after the preposition ‘to’ with verbs

and expressions such as look forward
to, be used to, get round to, object to,
in addition to, prefer (doing sth to
doing sth else), etc. e.g. She objects
to working on Saturdays.

» after the verbs: hear, listen to,
notice, see, watch, and feel to
describe an incomplete action, that
is to say that somebody saw, heard,
etc. only a part of the action: |
listened to James singing a song. (I
listened to part of the song. I didn’t
listen to the whole song.)

BUT: hear, listen to, notice, see,
watch, feel + bare infinitive to
describe a complete action,
something that somebody saw,
heard, etc. from beginning to end: |
listened to James sing a song.

Task 1. Complete the sentences with correct verb forms.

1) We must

2) We have

3) Do you mind

4) Catherine managed
5) We look forward to

(do) overti

(inform) you that your payment is overdue.

me.

(open) the window?

(acquire) an important customer.
(hear) from you soon.
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6) Jane is busy (write) invitations for our company's anniversary
celebration.

7) Could you let me (finish) my sentence?

8) Itis hard (please) certain customers.

9) Let me begin by (tell) you something about our company's
history.

10) We risk (lose) a lot of money.

Task 2. Choose the correct option.

1. When you come to the crossroads - stop there.
i
Remember to stop at the crossroads.
i .
Remember stopping at the crossroads.
i o
Both possibilities are correct.
Yesterday she read the first pages of her new book.

She began to read her new book.

She began reading her new book.

DRSS B

Both possibilities are correct.

3. I was talking to Marc. But when my boyfriend came in, | could not talk to
Marc anymore.

I stopped to talk to him.
I stopped talking to him.

Both possibilities are correct.
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4, We might go to England next year.

O We intend to spend our holiday in England.
O We intend spending our holiday in England.
O Both possibilities are correct.

5. | wanted to write a letter, but | didn't know what to write. (So in the end, |
didn't write one.)

| tried to write a letter.

i . -
| tried writing a letter.
i S
Both possibilities are correct.
6. I am sorry now for something | said earlier on.
i .
I regret to say this.
i . .
I regret saying this.
i L
Both possibilities are correct.
7. She read the text. Then she stopped. Now | want her to continue with the
text.
("
Go on to read.
i .
Go on reading.
i S
Both possibilities are correct.
8. You think your computer does not work, but you just haven't switched on

the monitor yet.
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Your computer does not work? Try to switch on the monitor.
Your computer does not work? Try switching on the monitor.

Both possibilities are correct.

The joke was so funny, that he bursted out in laughter.
He started to laugh.

He started laughing.

IS NS Bt

Both possibilities are correct.

10.  Yesterday | remembered that last year | got sick on your carpet.
I remembered to get sick on your carpet.
I remembered getting sick on your carpet.
Both possibilities are correct.

Task 3. Put the verbs in brackets into their correct grammatical forms (note
that sometimes both forms are possible).

1. I amtrying the process of billing (understand).
2. | am very surprised (see) how nice she really is.
3. They plan (serve) hot dogs at the party.

4. They are eager (start).

5. He was proud (receive) such good reviews.

6. You seem (be) disappointed.

7. They stopped (fight).

8. How much are you going there (spend)?
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9. Jane chose (stay) at home.

10. Jane keeps (forget) her keys.

11. I heard her story about (run away) from the police.
12. 1 got Tailor (fix) the dish washer.

13. They would like (chat) for a while.

14. She told you (shut up).

15. We are beginning (see) the effects.

Task 4. Guess your answers and complete the sentences below with either
infinitive or —ing forms.

1) When I’'m not working, I enjoy

2) When | was a child, my parents never allowed me

3) In the next year, | plan

4) I need my English teacher
5) When | finish , I’ll be really happy.

6) I can’t imagine

7) I can’t tolerate

8) To succeed in business, | recommend

9) | often complain about

10) I’m trying to concentrate on right now.

11) One time | had to apologize for

12) I always avoid

13) I don’t mind even though a lot of people don’t like doing
it.

14) | once was accused of

15) I never thought I’d get used to , but I did.

30



Task 5. Complete the dialogue with either infinitive or —ing forms.

A: Did you decide (take) the job you were offered?

B: Well, at first it really seemed (to be) a good offer, and | considered
(take) it. But, ultimately, | decided not (accept) this

proposal.

A: Why not?

B: Well, | was worried about (be) forced to travel a lot. The job offer

involved a lot of international travel. | would object to (travel)

overseas for weeks at a time.

A: If my former chief hadn't been retired | would have accepted the position. |
don’t mind (travel) abroad.

B: I know. It just wasn’t right for me. I still intend (get) anew job and I
hope (find) something by the end of this year.

Task 6. Translate the following sentences into English. Use the words in
brackets to develop either infinitive or —ing forms. Sometimes two options are

possible.

1. Konmmuiii MiHicTp BHM3HAB oTpuManHs xabapis (admit, take a bribe) Bix

MPUBATHOTO CUIbCHKOTOCIOAAPCHKOTO CEKTOpa BUPOOHHIITBA.

2. CumiBnpamroroun 3 Komak ympomoBxk 6 pOKiB, MH CIOPOMOLIHCS CYTTEBO

’ MOKPAIIUTH (manage, improve)
v'zaga

‘ MOKa3HUKH e(QEKTUBHOCTI ¥  00csT

HpO,I[a)KlB TOBApIB 1 IMOCIIYT.
Pama  nmupekTopiB  mompocuia
Bizkaactu (ask, postpone) mimmucanHs
Yrogy TpO  TOPSIOK  TOBEPHEHHS
TIO3UKH.
4. Mu npunuuuiy kymysatu (Stop, buy)
CHPOBHHY y BITYM3HSHOTO TPONABII 1 3apa3 KyIyeMo HabaraTo [eIeBIIe B
CyCIIHIH KpaiHi.
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INCITALY DAL 1934

5. Bpenn Safilo mouas BuroroBmsaTu (Start, produce) # mpocyBaTé TOBapH st

eBporeiicbkux Kpaid y 1989 porii.

6. He 3abysaiire nmeutucs (forget, l00k) ma peakmito aymuropii, Kouu

BHUCTYTIA€TE.

Task 7. First, complete the sentences with being or to be. Decide where both
options are possible. Then translate them into Ukrainian.

1L.Ienjoy.....ooonnnnn. taken out for expensive meals.

2. The Minister denied ............... given a bribe.

3. Texpect ......coeenntn asked some tough questions after my presentation.

4. Doyoumind ............... picked up at the airport by a taxi?

5. How awful! Imagine ............... asked to give a presentation on a topic like
that.

6. Lucy prefers ............... invited to alcohol-free events.

T.lhate ............... punished for my colleagues’ faults.

8. Jack remembers ............... told about postponed retail operations.
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4. The Passive

GRAMMAR REFERENCE

Verbs in sentences can either be active or passive.
The passive is formed with the verb to be + past participle of the main verb.

Note. 1. The Present Perfect
Continuous, the Future Continuous,
the Past Perfect Continuous and the
Future Perfect Continuous are not = \\
normally used in the Passive.

2. Only transitive verbs
(verbs followed by an object) can be changed into the passive. Some transitive
verbs such as have, fit, suit, resemble, etc. cannot be changed into the passive: We
have a meeting every morning. (NOT: A meeting is had by us...).

=

\i‘*&” Y o

=

Active Passive

Present Simple | He delivers the flowers The flowers are delivered
Present He is delivering the | The flowers are being
Continuous flowers delivered
Past Simple He delivered the flowers The flowers were delivered
Past He was delivering the The flowers were being
Continuous flowers delivered
Future Simple | He will deliver the flowers | The flowers will be delivered
Present Perfect | He has delivered the The flowers have been

flowers delivered
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Past Perfect

He had delivered the
flowers

The flowers had been

delivered

Future Perfect

He will have delivered the

The flowers will have been

flowers delivered
Present He must deliver the | The flowers must be
Infinitive flowers delivered
Perfect He must have delivered | The flowers must have been
Infinitive the flowers delivered
Simple —ing | object to his delivering | | object to the flowers being
form the flowers delivered
Perfect —ing Having delivered the | The flowers having been
form flowers delivered
Modals + be + | He should deliver the | The flowers should be
p.p. flowers delivered

Use:

1) When the person who does the action is unknown.

The flowers are changed daily (I don’t know who changes them).

2) When the person who does the action is unimportant.

The hotel was built in the 19" century (It isn’t important who built it).
3) When the person who does the action is too obvious to mention.

The books were delivered this morning (It’s obvious a delivery company brought

the books).

4) When we want to say who does something in a passive sentence, we use the

preposition by (The party was organized by the social committee).

5) The agent is often omitted in the passive sentence when the subject of the active
sentence is one of the following words: people, one, someone, somebody, they, he,

etc.

To change a sentence from the active into the passive you should know:
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1) the object of the active sentence becomes the subject in the passive
sentence;

2) the active verb remains in the same tense, but changes into a passive
form;

3) the subject of the active sentence becomes the agent, and is either
introduced with the preposition by or omitted.

| subject | verb | object |
| active | Tom invited me.

| subject | verb | agent |
| passive | ! was invited by Tom.

Task 1. Look at the following pieces of advertisement of a new animal shelter.
Explain the use of active and passive verbs.

ACTIVE VOICE

Make a New Friend Today

Over 100 friendly and healthy
animals are hoping for a new home.

0 NEW OWners

ry before you adopt




PASSIVE VOICE

A New Friend Can Be Found

A new home is the dream of over
100 friendly and healthy animals
at Pretend Animal Shelter.

Task 2. Where possible, rewrite the following sentences in the Passive:

1) The Centre for Labour Market Research at the
University of Canberra addressed the youth
unemployment issue in his last annual report.

2) You need a qualification even to get a foot in the door.
3) There are plenty of young unemployed people with a
degree in their chosen profession.

4) Small and medium businesses should organize large-scale programs which help
young people make the leap from education into the paid workforce.

5) Most of my friends have really struggled to find work.

6) Employers increasingly want people with skills and experience.

7) A number of young people who had developed skills through the program have
already gone on to find long-term employment.

8) In middle-class areas most people recognize the value of study.
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Task 3. Decide whether it is necessary to say who does the action. If it is not
necessary, cross it out. If it is necessary, put tick (v').

1) I don’t think your proposal will be accepted by people.

2) The company was founded by the father of the present chairman.

3) All our laptops are serviced by highly trained technicians.

4) This device isn’t working again! It was repaired yesterday by a technician.

5) The conference was opened by someone from the London Business School.
6) I’ll be shown round the factory by someone, and then I’ll meet the sales team.

Task 4. Correct the mistakes.

1) Deliveries are make three times a week.

2) The invoice sent yesterday.

3) Over a thousand guests have invited to the event.

4) The post collects at 10.00 a.m. every day.

5) The software is wrote by our own engineers last week.

6) One hour ago the meeting was cancelling because of the strike.

Task 5. Rewrite the following sentences in the Active, where possible.

1) The photocopier is serviced once a year by AskGroup.

2) Our offices are cleaned in the evening.

3) The meeting was held yesterday.

4) The new computers were installed last week by our IT-team.

5) Are the pipes produced abroad by their branch company?

6) Were the hardware additions delivered last week by Nexon

company?

7) The goods, as we were promised yesterday, are being shipped next week by our
supplier in China.

8) Interest rates were gone up last month.
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Task 6. Put the verbs in brackets into the Passive.

The barley used to make malt whisky takes about seven months to grow in
the field. In August the barley  (harvest) andthen __ (leave) to rest for a
couple of months. The next step is ‘malting’, an ancient chemistry's full of
tradition. It gives a rich, warm colour to the whisky and causes the grain to
produce starches, which __ (convert) to sugars at a later stage of the process.
The malted barley (rest) for about three weeks then _ (ground) into flour
and ___ (place) into huge vessels where it __ (mix) with hot water to make a
‘wort’. The wort (cool), then (run) into another vessel. Here, yeast
(add), and the starch is turned into sugars, producing a clear liquid called
‘the wash’. It is distillation that turns this wash into whisky. In distilling, the liquid
(heat) until the spirit turns to vapour, then condensed back into liquid. By

law, Scotch whisky _ (must, age) in oak barrels for at least three years.

Task 7. You see the lists of company regulations written in Active and
Passive. Find and correct mistakes in both.

Company XRules and Regulations

Active Voice

Passive Voice

1. You must be not under the
influence or in possession of
drugs or alcohol during paid
work hours.

1. Employees not are permitted to be
under the influence or in possession of
drugs or alcohol during paid work hours.

2. Do not used company property
for personal use.

2. Using company property for personal
use is prohibit.

3. You may solicit or not promote
no support for any cause or
organization (including political
parties) during paid work hours.

3. Soliciting or promoting support for any
cause or organization (including political
parties) during paid work hours is not
permitting.

4. Don’t made personal calls
(except for emergency calls)
during work hours.

4. Personal calls (except for emergency
calls) are to be made not during work
hours.
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Task 8. Translate the following sentences into English:

1. Bamre 3amMoBJICHHS OYJI0 BiZTIiCJIaHO BYOpa BBEYEPI.
2. Howii npoMucioBuii 06’ exT Oyzae 30ynoBaHo B 10 kioMeTpax Bin MicTa.

3. 3omoTo 3a3BMYAll MPOAAETHCA BEIUKUMH IAPTisIMH, KOJIM HAETHCS TPO PUHOK

TaKUX KpaiH, sk [liBnenHa Adpuxa.

4. BcTymHe CII0BO A0 PiYHOTO 3BITY
KoMmaHii  Oyll0  BUrOJIOIIEHO
HaIIUM T€HEPaTbHUM JTHPEKTOPOM.
5. Mwm ngkyemo 3a  Bamly
MPOMO3HIil0,  ajle  OCTAaTOYHE
piteHHs HE MOXKe Oyt

MIOTOJIKEHO 3a BiJICYTHOCTI

MIPEACTaBHUKIB TPETHOI CTOPOHH.
6. Birtar, s moduyna, 1o Bamly CEeCTpy TINBKH-HO MiJBHIICHO O BHUKOHABYOTO
TUPEKTOpa HaIIOi TOPTrOBOI Mepexi!
7. Ilpouenypy JOCTaBKU Ma€ OYTH y3rOJPKEHO 3 KEPIBHUM JTHUPEKTOPOM.
8. Haiibinpiri Ha CBITOBOMY PHUHKY OOCSTH OJiii BHPOOJSIIOTHCS Ha binsbkomy
Cxomi.
9. Kopmopariirto NAFTA 6ymno 3acHoBano 30 pokiB Tomy, abu 06’eanatu CIIA,
Kanany it Mekcuky Ha B3a€MOBHTITHHX YMOBaX.
10. Mwu ougikyemMo, IO [UIAXH BHUPIMICHHA KpH3H OYAyTh 3allpONOHOBAHI
KpaiHamMH-TIocepeHIKaMH Mk CXo110M 1 3aX0/10M.
11. SIku1o ME OTPUMYEMO JHCT-MIATBEPIKEHHS 3 TU(PPOBUM IiJIHCOM MOKYIIIIS,
BiH Ma€ TIDKACHb, abW [OCTaBleHI MapTii TOBapy MOTIH OyTH pPETENBHO
MepeBipeHi Ha BiJICYTHICTh MOIIKO/HKEHHS YIMAKOBKH a00 HASBHICTH OpakOBaHUX
YaCTHH.
12. 51 e aymato, 110 Bally HPOIIO3MIIII0 Oyle MPUHHATO X0ua O TPETHHOK HAIIOT
KOMaH/IH.
13. Crin Kopnopeiinien 0yno 3acHOBaHO 0aThbKOM HHUHIIIHBOrO JupekTopa B 2002
porii.
14. Yu Gymo BKe IMOTOKCHO HOBUH JU3aifH yIIaKOBKU?
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5. Types of Conditionals

GRAMMAR REFERENCE

The Conditionals are used to talk about real, possible, imaginary, or unreal
situations. The main types of Conditionals are: Type 0, Type 1, Type 2, Type 3.
Conditional sentence consists of two parts: the main clause and the if-clause.

W e Ceuelicnels (eehetzlutdy
If - clause | Main clause
If + present simple | present simple

They are used to express something which is always
true. We can use when (=whenever) instead of if.

ifiWhen it rains,

the roads get slippery
and dangerous.
5
If - clause | Main clause
If + present simple/ future/imperative
present cont./present can/may/might/must/
perfect/present perfect should/could + present
cont. bare infinitive

They are used to express real or very probable
situations in the present or future.

If we .
work hard. we’ll
finish the project on
time,
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Tan o 2 Conditisale f(iunran OGO \
EYHE 2 LonuiitidiS (unreat present)

If - clause | Main clause
If + past simple or would/could/might +
past continuous present bare infinitive

They are used to express imaginary situations which
are contrary to facts in the present and, therefore, are
unlikely to happen in the present or future. They are
also used to give advice.

Richord 15
doydreaming

e,

Ifl
N\
didn’t haveto
work such long hours, |
I wouldn't be so /
- lired. .~
. Slulat
iYpeeaRaitionaiSiuieatipasys
If - clause | Main clause
If + past perfect/past would/could/might +
perfect continuous perfect bare infinitive

They are used to express imaginary situations which
are contrary to facts in the past. They are also used to
express regrets or criticism.

Simon mode o big mistake
becouse he wosnt coreful

’/r‘\\
e Ifl \
had been more
careful, | wouldn't

have made such a /
% ey /
\\?‘:\g m:slake_e./ P
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Task 1. Read sentences a) - ¢) below and explain the tense forms.

a) If 1 use Amazon, I buy more books than I really want, and then I don’t have the
time to read them afterwards!

b) If I use Amazon to find that book about marketing, it’ll arrive within a week,
and I won’t need to go round all the bookshops looking for it.

c¢) If I used Amazon to find that book about marketing, it’d be cheaper, but of
course [ wouldn’t be able to look at it first.

Task 2. Now answer these questions by writing a), b) or c).
1) Which sentence shows there is a high probability of one event happening?

2) Which sentence shows that somebody is just imagining one event that is
unlikely to happen?

3) Which sentence is not about one specific event?

4) In which sentence If ... could be replaced with Whenever ... or Every time ...?

Task 3. Refer to sentences a) - ¢) in 1 and complete these statements by
underlining correct words.

1) Sentence a) is called the zero / first / second conditional and the time reference
is past / present / future / general.
2) Sentence b) is called the zero / first / second conditional and the time reference
is past / present / future / general.
3) Sentence c) is called the zero / first / second conditional and the time reference
is past / present / future / general.

Task 4. Find and correct mistakes in the following sentences:

1) If we will continue talking, I’'m sure we find a compromise.
2) If 1 will agree to that price, can you sign today?
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3) If | were rich, I can travel around the world.

4) She wouldn't missed the train if she had woken up earlier.

5) If she had taken care of her son, he not have become a criminal.

6) If | be a star, | could help the poor.

7) As long as | am capable, | would be ride my bike to work.

8) Even if she loses her job, she wouldn't be invited by her former chief.
9) If only | had practiced longer, | would made the shot.

10) Supposing that you have got the job, would you accepted the position?

Task 5. Match an if clause with a main clause a) - ¢).

1) If you bring down the price, a) can we finish the meeting?
2) If they’re asking for a discount, b) we’ll place an order.
3) If we’ve discussed all the details, c) tell them it’s impossible.

Task 6. Complete the dialogue with words in brackets.

Franca Hi, Silvia. So you're back from New York. How was it?

Silvia Good. It's a great city to visit. And | met some really interesting people at
work. But | (go crazy) if | (live) in the USA.

Franca Why's that, then?

Silvia Well, it's the pace of life there. And if everybody (run, always)
since early morning till late night, there (be) no time to stop and think.
Do you know what | mean?

Franca Yes, of course. So what (do, you) if they (offer) you a
job there? It's quite possible. They’re looking for new people all the time.

Silvia Well, if it (be) only for a year or two, I (might, say) ‘yes'
and it (be) good for my CV.

Franca But only for a short time?

Silvia Yes. If they (want) me for longer, | (accept, not) it.
Besides, if | (work) there for love of money, it (be) too
stressful.
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Task 7. Make conditional sentences based on these prompts.

1. pollute the river // we / have to pay a fine

Example: If we pollute the river we'll have to pay a fine.

2. the computer /crash // we lose the data;

3. our market share /increase // we / give a pay rise;

4. they /send the goods today // they arrive tomorrow;

5. sales / fall // we / raise prices;

6. unless / we / have / good weather // we / not make a profit

Task 8. BT House is a fashion clothes manufacturer. Here is an email on
plans for next year. Complete the spaces with appropriate clauses from the
box.

unless the economy recovers our products won't sell we
will do better we will produce if we have
Date: | 15/05/15 |
To: | ben.taylor@bt.house.com ’
From: | sarrah.cameron@ bt.house.com ‘
Subject: | Next season's forecast ‘
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Dear Jay,

another year like last year
excellent results. The Marketing Department
thinks that if the new summer collection sells
well, than last year.

However, , we won't do as well.

We also need good weather. If it rains a lot,

A

v

Task 9. Two colleagues are on a business trip. They are discussing travelling
for work. Match main parts with if-clauses to make sentences.

If we didn't stay in expensive if | didn't have to wait for hours
hotels in airports.

I would get a different job ‘ the company would pay more tax.

I would like travelling if we didn't go first class.
Travelling would be harder work we'd save money.

My company wouldn't use this if 1 didn't like the travelling.
hotel

If we rented luxury appartments unless it was really good.
instead of hotels
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Task 10. Translate the following sentences into English:

1. SIkmio B HAaCTYNMHOMY KBapTai NMPOAaXi 3pOCTYTh, MU OTPUMAaeMO (piHaHCOBI
MO>KITUBOCTI JUIsl BIIKPUTTSI HOBUX PHHKIB.

2. Sxmo BHM He BKJIamaeTe Tpoml W 3ycHJUIi B OHOBJICHHS BHPOOHHLTBA,
MepeyCiM CTPpaXIa€eTe BU CaMi, a IMTOTIM KITi€HT.

3. Komm BM BHKOHaeTe mporpamMmy 3 Kypcy bi3Hec-anMmiHiCTpyBaHHS, BHU
otpumaete cepTudikar.

4. Slxmo 6 meBHI KOMIaHii He TIePEeHEeCITN CBOE€ BUPOOHUIITBO B iHIIN KpaiHU, BOHU
0 He oTpuManM Takoi (iHAHCOBOI CIIPOMOXKHOCTI, IO JO3BOJIMJIA IM MHHYJIOTO
POKY MOCICTH TepIti Miciist B pelitiHTy FOrbes.

5. Skmo 6 MOi IpariBHUKK BHUKOHYBAaJl BCIO pOOOTY caMOCTiHO, HaM OW He
JIOBEJIOCS. YTPUMYBAaTH TaKWi pO3AYTHH INTaT 1 BHTpayaTH 3aiiBi rpomi Ha
colialbHI MaKeTH ISl HUX.

6. Skuro O TpU POKM TOMY MU HE BHUIIIM HAa €BPONEHCHKUI PUHOK i3 TOBapamu
BHCOKOI SKOCTi, TO MHHYIJIOTO POKY HE 3MOTIH O 30UIBIIATH BHPOOHHUIITBO MaiKe
Ha 25%.

7. 3a ymoBH, MO OOTOBOPEHHS 3aTATHETHCS A0 Mi3HBOI HOYM, BH 3MOXKETE
3a0pOHIOBATH MEHI HOMEp Ha OJHOTO B IIEHTPi MicTa?

8. SIkmio BM 30inmbIIMTE OOCST 3aMOBJIEHHS NPHHAMMHI Ha YBEPTh, MU 3MOXKEMO
Hanaty BaM 10%-KOBY 3HIKKY BIIPOJIOBXK 2 POKiB.

9. SIkmio BOHA HE OTPHMAE ITI0 pOOOTY, BOHA BUTPATUTh BEIMKY KiJIBbKICTh Hacy i
3yCHIIb 3a/1apMa)!

10. Skmo 6 y noneainok J[keHHidep He 3aTArHYIa CBOKO MPE3CHTALII0 aX 10 6
TOJIMHH, NIPEACTABHUKU CTOPOHM 3aMOBHHKA HE 3IIMLIIM O KOH(epeHI-3a1y 3
PO34apOBaHUMH OOIMIUSIMH.

11. 3a ymMoOBH, 110 MM IHBECTYEMO Yy Ball Oi3HEC, SIKMH BiZICOTOK 3 TPOJaXiB BH
MOTJH O HaM 3ampONOHYBaTH?

12. Slxmio Bu xoueTe BXKUBATH SKICHI W 3AOPOBI HAIOi, BU Ma€Te KyIyBaTH CMY3i,

1110 BUPOOJIAETHCS 3 OPraHIYHUX IHIPEIEHTIB.
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